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MINUTES OF BRANCH EDUCATION COMMITTEE HELD AT THE SURF LIFE SAVING 
MID NORTH COAST BRANCH OFFICE ON Thursday 12th February 2009.
PRESENT: 
Chris Stewart - MSH, Bruce Caldwell - Registrar, Kerry Fisher – SWR BEO, Mike Stevenson & James Burnett – HH, Steve Wright (Attended for a short time) Judy Spicer – Academy Support Officer, Kim Rayner – Director of Education 

APOLOGIES:
Anne Walsh, Ken Corbett, Sue Croad, Peter Daniels 
BUSINESS ARISING FROM PREVIOUS MINUTES:   
· Bar runners – still to source.
· Policy on Proficiencies – Bruce to look into.

· Internal Audits – concerted effort for remainder of season.

AGENDA ITEMS:

1. Human Resources (Trainers, Assessors & Facilitators) -  Chase up from list of assessors to be reaccredited
2. State/National Assessment Tools – IRB Resources were discussed and how we go about getting IRB Training Officers and Assessors up to date.  Judy to advise when she returns from holidays
3. Training & Assessment Policies – IRB resources to be looked into
4. Improvements – Bar runners need to be acquired for cords/leads when presenting courses.  All members to make effort to find some.  Two improvements requests were sent to SLSNSW – Sent our front cover sheet for envelopes, and problems with improvement request forms online.
5. Complaints/Grievances – New Policy to be written by Bruce on not yet competent and how to arrange reassessment – this was reviewed and changes suggested and new policy to be bought to April meeting.  Bruce made suggestion about December cut off date for awards – as this is so close to Xmas it creates a lot of work for him over xmas – we are looking into ways to alleviate this for him. 
6. Operation Breaches – Discussions were held on this matter – no outcomes.
7. Internal Audit Outcomes – These will be conducted randomly throughout the remainder of the season.  Now have all blue cards to start proficiency random audits.  
8. Physical Resource Management – Nil

9. Courses conducted/evaluations – Postponed till next meeting due to lack of time.
10. Professional Development – Kim attending Government Skills Consultation Workshop on 15.2.09 on Certificate II, III IV in Public Safety (Aquatic Rescue) – outcomes to next meeting.
11. New Resources/Technologies – Nil
12. Student Exits – There were nil presented.  Discussion was held on the importance of these forms being filled out.  This is what prevented us from receiving full accreditation in our last audit from SLSNSW.  It was decided to put a copy in the envelopes that are at the assessments as a reminder to everybody about them.  
13. Calender – Dates to be set before next Branch Meeting in March 2009.
General Business: - 

· It was decided that due to time restraints, our meetings will be held on the 1st Thursday of the month. 
· Judy explained to the meeting about her and Kim attending the Workshop in Coffs Harbour and it was moved by James 2nd Chris that Kim would ask the Branch Meeting to be reimbursed for the accommodation costs of the workshop which will be $75.00. 
Next Meeting:-

· Next Meeting set for 2nd April, 2009 at the branch office.
Meeting Closed:-
7.30pm.

These minutes were adopted as a true and correct record of the Education Committee Meeting of Surf Life Saving Mid North Coast Branch Inc. held on 2nd April, 2009.
Kim Rayner

Director of Education

Chairperson
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