SURF LIFE SAVING MID NORTH COAST BRANCH Inc.

GENERAL COMMITTEE MEETING 

HELD 13th AUGUST 2009, AT THE BRANCH OFFICE.
SUMMARY
(For full details, refer to the attached Meeting Minutes) 
Decisions Made:

Resolved: 
That the 4 District Supervisors (Chris Stewart, Kerry Fisher, Paul Rayner, Ryan Rosenbaum) as recommended by the Board of Lifesaving be endorsed.
Resolved: 
That the Branch write to these 2 Clubs reminding them that they are not yet affiliated.
Resolved: 
That the Branch shall send an Invoice for Affiliation to all Clubs with the Notice of the AGM in future.
Resolved:
That the Branch accept the offer of sponsorship (from NPBS).

Resolved:
That the Branch purchase a 33rd Edition training manual for all endorsed Assessors.
Resolved:
That the Branch purchase 4 stopwatches.

Resolved:
That  the minutes of the Board of Education meeting held 6th August 2009 be endorsed.

Resolved:
That the amended Branch Policy on Assessments be endorsed.

Resolved:
That the Branch Director of Administrations internet expenses be paid by the Branch, and other out of pocket expenses be reimbursed upon production of an Expense Claim supported by appropriate receipts.

Resolved:
That the Branch Director of Administration conduct a full review and implement systems and changes to address these security issues and report back to the Branch on the measures undertaken.

Resolved:
That Mike Stevenson and Kim Rayner be endorsed to conduct Gold Medallion assessments within the Branch.

Resolved:
That the Special Event application from Camden Haven SLSC be endorsed.

Notices of Motion: nil.
Actions Required:
	Action
	Resp.
	Status

	Seek quotes to replace the Senior Gear Trailer
	Executive C
	

	Meet regarding Ocean Swim
	Judiciary C
	

	Replace missing anchor
	Paul R
	

	Meet re Mick Masland rescue
	Meritorious C
	

	Write to Clubs re underage and unlicensed operators in IRBS and ATV’s
	Ken W
	

	Review 2009/10 Lifesaving Agreements, and accept or seek changes to them
	Clubs
	

	Review Draft 09/10 Management Plan and provide recommendations
	All
	

	Advertise vacant positions to Clubs
	Ken W
	

	Write to PM SLSC and KCH SLSC re: Affiliation
	Ken W
	

	Invoice Clubs who underpaid the Affiliation
	Don M
	

	Meet and prepare changes to Constitution 
	Rules C
	

	Notify NPBS re acceptance of Sponsorship offer
	DOS
	

	Clarify JAC Carnival dates and advise Branch
	James B
	

	Organise Gear inspections with Branch Scrutineers
	Clubs
	

	Appoint Safety Officer and advice resource rollout preference
	Clubs
	


Upcoming Events:
· Club Captains Meeting – 20 August 2009, @ Branch Office

· Branch Conference – 23 August 2009, 9:00am @ SWR SLSC

· Finance Committee Meeting – 23 August 2009, following Branch Conference

· Education Meeting – 3 September @ Branch Office

· State Duty Officer Conference – 4-6 September 2009 @ Port Hacking

· Surfguard Training – 7 September 2009, 6:30pm @ St Pauls Campus Port Macquarie

· Club Captain / Patrol Captain Workshop – September (details TBA)

· Presidents Tea – October (details TBA)
Next Meeting:
The next meeting will be held at the Kempsey Hotel on Thursday 10th September 2009 commencing at 7.30 PM.

Reports from all Officers and Clubs are due with the Admin Director by Monday 7th September.

SURF LIFE SAVING MID NORTH COAST BRANCH Inc.

GENERAL COMMITTEE MEETING 

HELD 13th AUGUST 2009, AT THE BRANCH OFFICE.
The meeting was opened at 7:30PM with President Dennis O’Sullivan in the Chair.

Attendance:

Branch Officers

President

Dennis O’Sullivan
Director of Admin
Ken Wilson
Director of Finance
Don MacKenzie

Director of Lifesaving
Paul Rayner
Director of Education
Kim Rayner

Registrar

Bruce Caldwell

Club Presidents/Delegates

MSH
Greg Bell, Chris Stewart.
SWR
James Burnett.
HH
Sue Croad, Mike Stevenson.
KCH
.
PM
.
TP
Richard Broomby, Mitch Dawson.
WBH
Jan Clingeleffer, Simon Stennett.
CH
Greg Moss.

Visitors
John Vipond (CH SLSC) Andrew Jones (SLSNSW).
Apologies: 
Bob Smith, Rod McDonagh, Tony Hayes, Ray McDonagh, Kerry Fisher, Maz Rickwood.

Resolved: 
That the apologies be accepted. 



(G Bell / S Croad) CARRIED.

Proxies:
James Burnett for Tony Hayes (SWR SLSC)


Mitch Dawson for Maz Rickwood (TP SLSC)

Resolved: 
That the proxies be endorsed. 



(S Croad / B Caldwell) CARRIED.

Previous Minutes:
Resolved: 
That the Minutes of the Annual General Meeting held on 30th July 2009 be adopted. 



(S Croad / G Bell) CARRIED.
Business arising from the minutes:

· A number of positions remain vacant or held over.

Resolved: 
That the 4 District Supervisors (Chris Stewart, Kerry Fisher, Paul Rayner, Ryan Rosenbaum) as recommended by the Board of Lifesaving be endorsed.


(P Rayner / J Burnett) CARRIED.
· Remaining vacant positions will be re-advertised to all Clubs.

· 2 Clubs currently remain un-affiliated with the Branch. Port Macquarie (Form and Fee) and Kempsey Crescent Head (Fee) are outstanding.
Resolved: 
That the Branch write to these 2 Clubs reminding them that they are not yet affiliated. 



(G Bell / S Croad) CARRIED.
Resolved: 
That the Branch shall send an Invoice for Affiliation to all Clubs with the Notice of the AGM in future. 



(K Rayner / S Croad) CARRIED.
· Noted that 2 Clubs paid $100 not the $110 for Affiliation as is required.

Previous Minutes:

Resolved: 
That the Minutes of the meeting held on 11th June 2009 be adopted. 



(P Rayner / K Rayner) CARRIED.
Business arising from the minutes:

· Noted that the role of Duty Officers will be reviewed with a full proposal to be prepared as to how this role fits in with Emergency Services Coordinators, Radio Advisors and IRB Supervisors etc. This proposal will be dealt with once prepared and tabled, until then the current positions as per the Constitution will remain in effect.

Reports 

President

· Discussion was held on the Sponsorship Proposal as offered by the Newcastle Permanent Building Society.

Resolved:
That the Branch accept the offer of sponsorship. 



(G Bell / M Dawson) CARRIED
· Noted that the Branch Conference will be held on Sunday 23rd August, 9am – 3pm-ish at South West Rocks SLSC. Please ensure that your Club is suitably represented to ensure that meaningful and productive discussions may ensue.

· A draft version of the Branch 09/10 Management Plan will be circulated with these minutes. Please review this document as it will be workshopped at the Conference with the final version to be submitted for adoption at the Branch Council meeting in September.

· A Surfguard training session will be held on Monday 7th September. Refer to the Flyer which has been circulated.
· A “President’s Tea” is being planned for sometime in October. This will be discussed further at the Conference.

· A meeting of the Finance Committee will be held following the Conference, where a Budget will be discussed.
Resolved: 
That the President’s report be adopted. 



(J Burnett / M Dawson) CARRIED.
Director of Administration:

The list of Correspondence is available from the Director upon request.

Resolved:
That all correspondence be dealt with as read, and the Director’s report be adopted. 



(K Wilson / J Burnett) CARRIED.
There is some confusion surrounding the dates for Junior Carnival this coming season. James Burnett will contact Gary Hawkins (JAC Secretary) and then advise the Branch (through the Director of Admin) what is happening.
Director of Lifesaving:

Firstly, I would like to apologise missing the last meeting and AGM as I was away in Queensland with a sick relative.

An email was sent out to all clubs from SLSNSW in relation to Lifesaving Service Agreements.  A communication breakdown was the cause of this and has subsequently been fixed.  

Lifesaving Teleconference was had on Thursday 6 August 2009.

Main agenda topics were Lifesaving Service Agreements.  Talk that from next season that clubs will be locked into their Lifesaving Service Agreements for a three year period.  A letter will be forwarded from SLS NSW in the near future,

I sent out a circular in relation to nipper activities predominantly weekend oriented whereby it is a requirement to have a Patrol Rostered on the beach prior to any nipper water activities taking place.  More details are outlined in the circular.  That has come into force from the start of the 2009/10 surf lifesaving season.

Any club that takes their nippers to a different location when a patrol is on should have radio coverage or at least let the patrol captain on their beach know what is happening.

Gear Inspections will commence shortly and will be completed prior to the season commencing.  All clubs need to look at their gear and equipment and have it all inputted inhto surfguard.  I will be printing the records from surfguard for gear inspections.  NSW Maritime have advised that all craft in lieu of registration labels should have a gear inspection sticker clearly visible inside the transom of the vessel.  If this is not present then clubs can be fined.

New changes to vessel registrations.  Check email I sent out recently pertaining to IRB.s and ATV’s.  ATV inductions and certification will be done at Branch Proficiency Days.

Clubs need to get their club rosters into surfguard asap.

I will be running a club captains/patrol captains workshop again in September.  A date will be confirmed.  All clubs should send a representative to this meeting to report back on changes etc to their clubs.  

Radios should have been serviced in the off season.  Both repeaters in the branch have been serviced and are back on channel.  

Clubs should be receiving their issue of new uniforms shortly.  All old uniforms are no longer valid on the beach, particularly the newer ones with Newcastle Permanent Building Society on the back as Westpac are the new sponsors.  If you still wish to keep the old uniforms and utilise them, then you need to send them to the screen printers and have the wording blacked out on the back and Westpac put on the sleeve.

There is a policy in relation to 13 Surf coming through from SLSNSW.  All clubs/members are asked to make themselves aware of this policy and to abide by it.

The penthrox trial has been run during the past 2 seasons.  For those who don’t know what this is, it is the pain killing gas that ambulance officers administer to patients where they have injuries such as broken legs to deaden and lessen the pain that the patient is experiencing.  Clubs will have to justify the necessity for this application to be available to them, as not all clubs will have access to it.  It is a specialist training course for the application and a training program is being put together for role out. 

Lifesaving Service Agreements have been prepared by SLS NSW and have been or will be re-issued to the clubs.  The information I have received from SLSNSW is that they have had a blanket coverage across the State for clubs to take on the lifesaving capabilities over the entire weekend.  So far their have been no exceptions given.  If clubs feel that they cannot work through this, then I suggest that they send some representatives to the Club Captains/Patrol Captains Forum where I will have available some SLS NSW representatives to speak about this and to advise ways to patrol smarter.  

The four duty officers for the Branch will be attending a SLS NSW Duty Officer Conference in Sydney on 4 – 6 September 2009.  This conference will enlighten the four members about their duties and responsibilities in holding this postion and hopefully give them some grounding about running operations.

The season is fast approaching.  Please look at your timelines and responsibilities in relations to compliance issues relating to your clubs.
Resolved: 
That the Director’s report be adopted. 



(P Rayner / ) CARRIED.
Discussion was held on Patrol Hours and Service Agreements with SLSNSW, with Paul requesting a meeting with all Club Captains on Thursday 20th August at the Branch Office to sort these issues out.

Director of Education:

Education has been fairly quiet this last month, with only a Senior First Aid Certificate ran.  This certificate is now known as Apply First Aid under the Health Training Package.

· I have been having preliminary talks with Stewart Dowrick in relation to the Age Manager’s Course and as soon as dates have been set will send out an email in relation to this.  

· The Assessment Policy put forward at the AGM last month has now been amended and attached for ratification and approval.  

· The long awaited 33rd Edition of the Public Safety & Aquatic Rescue Training Manual (Bronze Medallion Manual) is due for release on the 24th August, 2009.  This is only available through SLSA not Creata.  Hopefully we will have a copy available on Sunday for trainers and assessors to have a look at.   At the Education Committee last week it was requested that a new 33rd Edition Manual be purchased for all proficient Assessors.  DO I HAVE PERMISSION TO PURCHASE THESE MANUALS WHEN THEY BECOME AVAILABLE???

· Don’t forget the Branch Education Conference to be held this Sunday 16th August open to all training officers, prospective training officers, assessors, and facilitators. Pamela and Judy to be in attendance and Mick Bretherton.  Format to be: Pamela presentation – Pride in Education (approx 2 hours); SOP updates etc includes lunch.  Annual assessor workshop – re-endorsements, CPR updates, completion of forms, etc.  
· Pain Management – Methoxyflurane will be implemented this season by specialist facilitators.  Clubs need to apply to SLSNSW for implementation.  

· Surfguard Training will be held on 7th September 2009 at St. Paul’s Campus 6.30pm.  

· Upcoming courses this month are:

	1st & 2nd
	6pm
	Apply First Aid (Senior)
	Branch Office

	3rd
	6.30pm
	Education Meeting
	Branch Office

	7th
	6.30pm
	Surfguard Training 
	St. Pauls School

	8th & 15th  
	6pm
	SM Advanced Emergency Care
	Branch Office

	12th 
	9am
	ARC Assessment & Defib Course
	MSH

	20th
	9am
	Training Officers Course
	Branch Office

	27th
	9am
	Proficiency
	PM SLSC


· The proficiency dates have been set for all clubs.  They are as follows, please distribute widely amongst your members.  They all commence at 9am.

MSH

25th Oct
Sun

SWR

31st Oct
Sat

HH

8th Nov

Sun

KCH

29th Nov
Sun

PM

27th Sept
Sun

TP

17th Oct
Sat

WBH

21st Nov
Sat

CH

8th Nov

Sun

· I would like to seek permission to purchase 4 stop watches for our proficiency days.  

· Would all clubs please make sure their Radios are services and retuned to the correct frequency prior to the start of the season.  This also applies to your Oxy Vivas, please make sure they are serviced and all requirements are in them.  A list can be obtained from myself.  

The next Education Committee meeting is on Thursday 3rd September, 2009, commencing at 6.30pm at the Branch office.
Resolved:
That the Branch purchase a 33rd Edition training manual for all endorsed Assessors. 



(K Rayner / S Croad) CARRIED.
Resolved:
That the Branch purchase 4 stopwatches. 



(C Stewart / S Croad) CARRIED.
Resolved: 
That the Director’s report be adopted. 



(K Rayner / ) CARRIED.
Resolved:
That  the minutes of the Board of Education meeting held 6th August 2009 be endorsed. 



(K Rayner / P Rayner) CARRIED.
Resolved:
That the amended Branch Policy on Assessments be endorsed. 



(K Rayner / B Caldwell) CARRIED.
Director of Finance:

The written report from the Director of Finance was circulated at the meeting.

Account Balance as at XXth Month, 2009 


$M

INCOME RECEIVED



$I

EXPENDITURE




$E

Balance Carried Down 



$B

PLUS UNPRESENTED CHEQUES 

$C

LESS OUTSTANDING DEPOSITS 

$D
Statement Balance as at the 22nd February, 2009 

$B
Newcastle Permanent AccNo. 978650818 

$W
Newcastle Permanent AccNo. 929522502 

$20,000.00

Additional Accounts for payment
1. Telstra
 


$76.26
2. RTA




$55.00
3. K Wilson



$222.41

4. Joyer




$220.00

5. SLS Services



$780.00

6. SLSNSW



$135.30

7. Wauchope Sports and Trophies

$80.00

8. K Wilson



$71.40

9. Central Coast Business Machines
$33.00

10. Port Macquarie Trophies

$148.50

11. Port Macquarie Sea-Doo

$642.50

12. Joyer



$166.00

13. (Cash) Education Courses

$75.00

Resolved: 
That the additional accounts be approved for payment, and that the Director’s report be adopted.


(D MacKenzie / M Dawson) CARRIED.
Noted that all claims for expenses must be supported with an appropriate receipt, which must be separate from any personal items.
Registrar:

17 Senior Awards to be processed this month

Resolved: 
That these awards and proficiencies be endorsed. 



(B Caldwell / S Croad) CARRIED. 
Youth Development Officer:

My apologies for tonight’s meeting as I am still overseas.  I have sent a letter to all clubs inviting the youth to join the committee.  So far I have only received a few replies.  Could delegates please take this to their youth members and encourage them to participate.  

The aim is to form a committee of interested members 13 to 25 years old, so we can develop strategies, camps, youth nights, young adult nights, and the like to make surf lifesaving more youth orientated, particularly our age range.  By having this committee we can then start having a say on what happens for our age groups within the branch and to give the branch a helping hand in development of these services for us.  
A tentative date is set down for Friday 11th September, 2009 at the branch office commencing at 6pm.  Could I please have permission to purchase Pizzas for the members who turn up and are interested.

Resolved: 
That the Officer’s report be adopted. 



(M Dawson / G Bell) CARRIED.
 SLSNSW Support Officer:

The SLSNSW Support Officer gave an update on the SLSA Safety First Program. Information was previously circulated and is attached to these minutes.
Can all Clubs please ensure that you elect a Safety Officer, and then advise AJ how you want to proceed with the rollout of the new resources.

Club Reports:
Macksville Scotts Head SLSC: 
· The club held a very successful presentation night last month with over 100 members and guest in attendance 

· On Sunday the 3rd august the club had its first bronze squad being assessed for this season with all being successful as well as over the next 6 weeks the club is starting an ARC & Def course as well IRB courses in September in the planning at the moment

· The club will be holding its AGM on Sunday the 30th  August at the Nambucca hotel Macksville. 

· The clubs Patrol Roster has been finalised for the coming season. The club has 3 boat crew on the river in training for the coming season
South West Rocks SLSC:
· A very successful 90th Anniversary Reunion weekend was held
· Have a Bronze Squad currently in training
Bruce Caldwell was commended for his work preparing the Club’s 90th Anniversary Book, and was congratulated on his elevation to Life Governor of the South West Rocks Club.
Hat Head SLSC:
· Hat Head held it's AGM on Monday Night 10th August. 
     Sue Croad is President 
     Mike Stevenson - Secretary 
     Kevin Sinclair - Treasurer 
     Ken Parish - Club Captain 
     Wayne Arndell - Super Int 
as you can see not much has changed 

· We have set our Muster Days down for 20th & 27th September. Trying something different this year & holding first day at Kempsey pool which is now heated. 
· Starting to put together Patrol Rosters (looking very thin) going to put a wanted add in paper. 
Kempsey-Crescent Head SLSC: 
· No report
Port Macquarie SLSC:
· No report
Tacking Point SLSC:
· Second attempt at the AGM last week saw almost all positions now filled
Wauchope Bonny Hills SLSC: 
· Annual General Meeting held 29th July 

Executive:
Richard McGovern – President





Scott Williams – Deputy President





Jan Clingeleffer – Administration





Simon Stennett – Finance





Paul Rayner – Lifesaving





Kim Rayner – Education





Leanne Goggin – Youth Development





Stephen Monoghan – Competition

WBHSLSC would like to thank Andrew Jones for his attendance and assistance in chairing the meeting. 

· As Richard McGovern is unable to attend Branch meetings on a Thursday evening, Jan Clingeleffer will be his proxy and Simon Stennett will be the other delegate. 

· Richard and Jan have been working with the PMHC regarding the new building.

· Demolition will take place during September.  Construction commences in October with a completion date late June 2010.

· 3 or 4 Shipping containers will be located on the reserve to house lifesaving equipment, first aid room, and limited club storage.
Camden Haven SLSC:
· Nil
General Business:
· Discussion was held on ways to make the Meeting more expedient, with reports from Officers and Club now due with the Director of Administration by the Monday prior to the meeting, with reports to be circulated on Tuesday.

· Discussion was held on the recent expenses incurred by the Director of Administration.

Resolved:
That the Branch Director of Administrations internet expenses be paid by the Branch, and other out of pocket expenses be reimbursed upon production of an Expense Claim supported by appropriate receipts. 



(K Wilson / G Bell) CARRIED.
· A review of the security of the Branch Office has yielded some deficiencies, including unsecured keys, no key register, inappropriate entry sets etc.
Resolved:
That the Branch Director of Administration conduct a full review and implement systems and changes to address these security issues and report back to the Branch on the measures undertaken.


(C Stewart / P Rayner) CARRIED.
· The process for Mitch Dawson to become an endorsed Trainer and Assessor was questioned. As his CIV is now in Surfguard his endorsement will proceed as a matter of course.

· Noted that the surf life saving events as part of the World Masters Games attracts a hefty entry fee and there are no requirements for competitors to be proficient or even hold a Bronze Medallion.

· James Burnett advised that he has nominated for the vacant position of JAC Chairperson. The matter will be referred to the Board of Junior Activities as nominations for Board positions come from within the Board itself and not from the Branch Council.

· The Director of Lifesaving advised that he is required to nominate Gold Medallion Assessors annually and have these endorsed by the Branch Council. It is noted that only these people can conduct Gold Medallion assessments. 

Resolved:
That Mike Stevenson and Kim Rayner be endorsed to conduct Gold Medallion assessments within the Branch. 



(P Rayner / C Stewart) CARRIED.
· The Branch was well represented at the recent Branch Directors Conference hosted by SLSNSW. A report of this weekend will be presented at the upcoming Branch Conference.

· A Special Event application has been received from Camden Haven SLSC, for them to provide water safety for an upcoming round of the Thundercat Series to be held at North Haven.

Resolved:
That the Special Event application from Camden Haven SLSC be endorsed. 



(G Bell / J Burnett) CARRIED.
There being no further discussion the meeting was closed at 9:40PM.

The next meeting will be the held at the Kempsey Hotel on Thursday 10th September 2009 commencing at 7.30 PM.
Reports from all Officers and Clubs are due with the Director of Administration by Monday 7th September.
These minutes were adopted as a true and correct record of the General Committee Meeting of Surf Life Saving Mid North Coast Branch Inc. held on 13th August 2009.
Dennis O’Sullivan
Chairman
SLSA Health and Safety Update

The SLSA “Safety First” Kit has been released.

It contains:

Guidelines for Safer Surf Clubs

· Volume 1 – Key Information 

· Volume 2 – Risk Assessment and Management

· Volume 3 – Safe Practices

· Volume 4 – Event Sanctioning and Management

Safety Awareness Materials 

· Member Safety Brochure

· Awareness Stickers

· Awareness Posters 

Clubs are required to implement the Safety First! program by: 

· Providing Volume 1 of the guides to patrol captains/ training officers and officers

· Conduct risk assessments using Volume 2 of the guides

· Provide your Event Manager with Volume 4 of the guides

· Displaying stickers and posters in the allocated areas

· Conduct the self audit by 31 December 2009

I have been tasked with implementing the roll out these resources, and I am seeking your feedback on how to best manage this.

Options include;

1. Me giving the Safety First Kit to someone in your Club and hoping for the best.

2. Me giving the Safety First Kit, and the induction resources to your Club Safety Officer for them to conduct a self paced Induction.

3. Me conducting a brief (2 hour) induction on the resources and how to use them before issuing Safety Officers their Club Safety First kit.

Option 3 is preferred, with the following draft dates suggested;
· Great Lakes area – Tuesday 22nd September (F, CH, PP)

· Hastings area – Thursday 24th September (PM, TP, WBH, CH)

· Macleay area – Tuesday 29th September (MSH, SWR, HH, KCH)

· Manning area – Thursday 1st October (CH, TOB, BH) 
Safety Officers can attend their nominated local date, or another date which suits their availability.

Venues are TBA, session times will likely be 6:30pm – 8:30pm
See SLSA Circular 26 (issued September 2008) for Implementation Guidelines. 
Can you please indicate your Club’s preferred implementation option (1,2 or 3), and any feedback you have about the proposed dates (if relevant) or any other feedback about the Safer Surf Clubs program.
Please do not hesitate to contact me if you need or want any further information.

Yours in Surf Life Saving,

 

Andrew Jones
Support Officer

Surf Life Saving NSW

Phone: 02 6550 1132


Fax: 02 6550 1334


Mobile: 0409 663 005
Email: ajones@surflifesaving.com.au 


Post: PO Box 17, Taree 2430
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Branch Office:


Mail to:


Phone    
6584 3299

19/10 Bellbowrie Business Park
PO Box 9345

Fax
6584 3199

Bellbowrie Street


Port Macquarie 2444
Email
slsmnc@bigpond.com.au
Port Macquarie 2444

ATTENTION MID NORTH COAST CLUBS;

NOTIFICATION OF PROFICIENCY DAYS 

2009-2010 SEASON
The following dates have been set for the Mid North Coast Branch Proficiency Days:
All members should be aware that they may attend any one of the proficiency days held throughout the Branch

· PORT MACQUARIE 
SUNDAY 27TH SEPTEMBER 2009 9:00AM
· TACKING POINT
SATURDAY 17TH OCTOBER 2009 9:00AM
· MACKSVILLE SCOTTS HEAD   SUNDAY 25TH OCTOBER 2009 9:00AM

· SOUTH WEST ROCKS     SATURDAY 1ST NOVEMBER 2009 9:00AM

· HAT HEAD     SUNDAY 8TH NOVEMBER 2009 9:00AM

· CAMDEN HAVEN SUNDAY 8TH NOVEMBER 2009 9:00AM

· WAUCHOPE BONNY HILLS
SATURDAY 21ST NOVEMBER 2009 9:00AM
· KEMPSEY CRESCENT HEAD  SUNDAY 29TH NOVEMBER 2009 9:00AM

Members, be aware that Branch proficiency days will not be run more than once at your club.  Please take advantage of the day set at your club or one set at a nearby club.  Should you wish to attend another club please notify the receiving club and your club of your intention to attend.

Mid North Coast Branch Executive
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	BRANCH COURSES 2009 - 2010
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	

	
	
	
	
	
	

	DATES
	TIME
	COURSE
	VENUE
	FACILITATOR
	COST

	 
	 
	 
	 
	 
	 

	AUGUST
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	TBC
	 
	Spinal Management
	PM Pool
	 
	 

	16th
	9am
	State Education Meeting/Proficiency
	Girl Guide Hall PM
	State/Kim
	Nil

	23rd 
	9am
	Branch Conferenece
	SWR SLSC
	AJ
	Nil

	 
	 
	 
	 
	 
	 

	SEPTEMBER
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	1st & 2nd
	6pm
	Apply First Aid (Senior)
	Branch Office
	Kim
	$35.00

	3rd
	6.30pm
	Education Meeting
	Branch Office
	Kim
	Nil

	7th
	6.30pm
	Surfguard Training 
	St. Pauls School
	Travis
	Nil

	8th & 15th  
	6pm
	SM Advanced Emergency Care
	Branch Office
	Kim/Paul
	$10.00

	12th 
	9am
	ARC Assessment & Defib Course
	MSH
	?
	$10.00

	20th
	9am
	Training Officers Course
	Branch Office
	Kim/Paul
	$10.00

	27th
	9am
	Proficiency
	PM SLSC
	Assessors
	Nil

	 
	 
	 
	 
	 
	 

	OCTOBER
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	1st
	6.30pm
	Education Committee
	Branch Office
	Kim
	Nil

	8th
	7.30pm
	Branch Meeting
	Branch Office
	President
	 

	17th
	9am
	Proficiency
	TP SLSC
	Assessors
	Nil

	24th
	9am
	SM Basic Beach Management
	MSH SLSC
	Kim/Paul
	$10.00

	25th 
	9am
	Proficiency
	MSH SLSC
	Assessors
	Nil

	31st
	9am
	Proficiency
	SWR SLSC
	Assessors
	Nil

	 
	 
	 
	 
	 
	 

	NOVEMBER
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	5th 
	6.30pm
	Education Committee
	Branch Office
	Kim
	Nil

	8th
	9am
	Proficiency
	HH SLSC
	Assessors
	Nil

	8th
	9am
	Proficiency
	CH SLSC
	Assessors
	Nil

	12th 
	7.30pm
	Branch Meeting
	Kempsey Hotel
	President
	 

	21st
	9am
	Proficiency
	WBH SLSC
	Assessors
	 

	29th
	9am
	Proficiency
	KCH SLSC
	Assessors
	 

	 
	 
	 
	 
	 
	 

	DECEMBER
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	3rd 
	6.30pm
	Education Committee
	Branch Office
	Kim
	 

	10th
	7.30pm
	Branch Meeting
	Branch Office
	President
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 


Policy on Assessment Procedure for all Club Awards
1. Club Surfguard operators must enter the assessment into Surfguard once the attendance form has been completed.

2. For Branch Facilitated courses, the Branch Education Officer or the Branch Director of Education will notify club Surfguard operators who the nominees are so that the form 14 can be generated.

3. Club training officer MUST notify the Branch Education Officer or the Branch Director of Education of the assessment, or the assessment may not be recongnised.

4. Branch Education Officer or the Branch Director of Education will allocate the assessors form the assessors list and notify the assessors of their appointment. At one external assessor is required for the assessment to take place.

5. BEO/DOE organizes assessment papers and arranges pick up/delivery of same with assessors.

6. The Branch Director of Education keep a record of Assessors that accept an assessment appointment, and also a record be kept of those assessors who decline an assessment.

7. Before Assessment commences, Assessors are to sight and check form 14’s for correct information re candidates, (names, addresses, dates of birth etc).

8. Assessors conduct assessment and complete all paperwork.

9. Compile envelope with:

· Training Enrolment Forms

· Assessment answer sheets

· Training Course Report

· Attendance sheets

· Participant evaluation forms.

· Student exit forms

· Evidence EG – Work Books, Daily plans

      8. 
Assessors to sign form 14 (both copies) and leave with club official.

9. Assessor arranges pick up/delivery of all papers and assessment request forms back to the BEO/DOE

10.  Club Surfguard operator to process the results of the assessment and forward the paperwork to the Branch Registrar.

11. Branch Registrar reports on completed assessments at monthly Branch meetings where the awards are endorsed.

12. All completed paperwork is filed in the Branch filing system.
Branch Registrar
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Bruce Caldwell
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